WEST BURLINGTON

BUSINESS AND TECHNOLOGY 

STANDARDS AND BENCHMARKS

Foundations

Accounting I & II

Standard

Recognizes accounting concepts, principles, and practices.


Benchmarks

· Understand and apply basic procedures in the accounting cycle

Performance Indicators (Competencies)

· Understand and apply payroll theories and procedures
· Interpret and create basic financial statements

· Understand and use accounting software and spreadsheets

· Understand the concepts of assets, liabilities, and owner’s equity

Business Law

Standard

Identify business law and how it relates to the business world.


Benchmarks

· Understand how the legal system affects business

Performance Indicators (Competencies)

· Know the characteristics of the major types of business organizations

· Understand the nature of contract law, law of sales, and consumer law

· Understand the nature of agency law and employment law

Computer Business Applications

Standard

Implement technology into lifelong skills


Benchmarks

· Use technology to enhance the effectiveness of documents

Performance Indicators (Competencies)

· Use technology to create, interpret and analyze documents

· Use technology to prepare visual demonstrations

Internet Skills

Standard

Utilize the internet to make useful decisions


Benchmarks

· Know the characteristics and uses of computer hardware.

Performance Indicators (Competencies)

· Know the characteristics and uses of industry-and subject-specific computer software programs

· Know the characteristics and uses of operating systems environments

· Know characteristics and uses of communications and networking systems

· Retrieve relevant information using the internet

Keyboarding  

Standard

Implement technology into lifelong skills


Benchmarks

· Know the characteristics and uses of computer hardware.

Performance Indicators (Competencies)

· Know the characteristics and uses of industry-and subject-specific computer software programs

· Know the characteristics and uses of operating systems environments

· Know characteristics and uses of communications and networking systems

· Use touch keyboarding skills to enter and manipulate text and data

· Know appropriate procedures and development tools used to analyze and design information systems

· Understand plans and procedures for maintaining the security of information systems

· Understand the impact of information systems and technology on business and society

Marketing

Standard

Understands the basic marketing concepts

Determine consumer needs and direct products and service to meet those needs.


Benchmarks

· Understand the roles of marketing and the impact of marketing on the individual, business and society.

Performance Indicators (Competencies)

· Understand how external factors and competition influence or dictate marketing decisions.

· Understand characteristics and processes of marketing research

· Understand characteristics of a market and strategies used to deal with a diversified marketplace

· Understand components and strategies of effective marketing plans (e.g.. product development, pricing, distribution processes and methods, forms of promotion)

Multi-Occupations – School to Career

Standard

Make career choices

Benchmarks

· Understand a variety of career options and how they are influenced by personal strengths, weaknesses, interests and wants
Performance Indicators (Competencies)

· Use a variety of career resources to learn about career opportunities
· Use career planning skills
· Use workplace readiness skills
Office Systems

Standard

Identify the significance of the office in the changing workplace and perform basic office tasks with confidence and competence.


Benchmarks

· Understand the significance of the office in the changing workplace
Performance Indicators (Competencies)

· Perform basic office tasks with confidence and competence
· Select information related to offices from the internet (i.e. zip codes , report styles, travel information, abbreviations)
· Identify careers related to office workers
· Utilize calculators, computers, duplicators and other office machines
Personal Finance

Standard

Implement personal finance concepts into lifetime skills


Benchmarks

· Understand opportunity costs and trade-offs involved in making choices about how to use scarce  resources

Performance Indicators (Competencies)

· Understand the importance of productivity and factors that affect the economy

· Understand the basic features of economic systems and the role of economic institutions in the US

· Understand the role of exchange and money in an economic system and the effect of interdependence on economic activity

· Manage limited personal financial resources and recognize that more of the wants and needs of members of a society can be satisfied by wise consumer decisions

· Describe the different types of financial instruments and how they can be implemented into personal portfolios
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